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All Contractor Property Damage Accidents will be reported 
 
  Accident 

Occurs 

Contractor 
immediately 

notify COE local  
QA/PE  

Is Damage 
greater than $ 

2,000?  

Contractor Accident 
Initial Notification Form 

to include AHA  
To reach QA/PE and 
safety within 24 hours  

No Yes Contractor prepares 
ENG3394, attaches 
updated AHA and 
forwards to COE  

COE 1st 
Management 

Review and sign 
ENG3394 

COE 2nd 
Management 

Review and sign  
ENG3394 

ENG3394 To District 
Safety Office Within 
5 Working Days Of 

Accident 

*** IMMEDIATE Notification 
Required for Property Damage 
$200,000.00 or Greater  to 
District Safety Office 
 
817-886-1316 
817-886-2300 (cell) 
817-886-6453 (fax) 

Forward Contractor 
notification form and 

AHA (updated if 
necessary) to local 

safety officer  

QA immediately 
forwards to local 
safety officer 


